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COI'TACOBAHO YTBEPXJIEHO

[lemarornyeckumM COBETOM npuka3om 3aseaytomero MbJ10Y

MBJIOY «Jlletckuii cam No27 «Camko» «Jlerckmii cag Ne27 «Cagko» oT

(mpotokou ot 03.09.2021 Ne 1) 03.09.2021 Nel145-ox
ITono:xenune

00 2JIEKTPOHHOM JOKYMEHT0000poTe

1. O0umue nosoxkeHust

1.1. TIlonmoxxenwme 00 DJIEKTPOHHOM JOKYMEHTOOOOpPOTE pa3padOTaHO B
cooTBeTcTBUU ¢ Tpeboanmsimu DexepanpHoro 3akoHa ot 29.12.2012 Ne 273-03 «O06
obpazoBanuu B Poccuiickoit denepanumy, OenepanpHoro 3akona ot 27.07.2006 Ne 149-
@3 «006 uHpOpMAITHH, WH(OPMAITMOHHBIX TEXHOJIOTHUSX u 3aIuTe
uHpopmanuny», GenepanpHoro 3akoHa ot 27.06.2007 Ne 152-®3 «O mnepcoHaIbHBIX
JTaHHBIX».

1.2. TlomoxkeHwe 00 DICKTPOHHOM J0KyMeHTooOopote (manmee- Ilonoxenwue)
yCTaHABJIMBACT CIWHBIC TPeOOBaHHMsS K OpraHu3anmuu pabOThl €  JOKYMCHTaMH,
MOJIy4aeMbIMH U OTIIPABISIEMbIMH C TIOMOIIBIO JIEKTPOHHON TOYTHI.

1.3. Jlnst ueneii Hactosimiero [TomoskeHUsT yCTaHABIUBAIOTCS CICAYIONIAE TCPMUHBI
Y OIpeICIICHUSI:

Onekrponnas moura (DI1) — cucTema, MO3BOJISAIONIAS TTOIB30BATENISIM OTIIPABIISATH
COOOIICHHS Yepe3 MOJIEM HIIM CETEBOE COSAMHEHHUE C OJTHOTO KOMITBIOTEpA Ha IPYTOM.

JlokymeHTHpOBaHHAsT uWHpopManus (IOKyMEHT) — 3apUKCUpOBaHHAs  Ha
MaTepualibHOM  HocuTele HHPOpMAIUs ¢  PEKBU3UTAMH, MO3BOJISIOUIUMHU ee
UICHTHPUITUPOBATS.

DNeKTpOoHHBIH jJokyMeHTooOopoT (D/10) — opraHu3alMOHHO M TMPOrPaMMHO-

TEXHUYECKH YIOpsoueHHass HWHQPOpPMAIMOHHAS CHUCTeMa, oOOecreunBaromas MpoIecc
oOMeHa, cOopa, 00pabOTKH, HAKOIUICHUS U XpaHEHUs HHPOPMAIMH MOCPEICTBOM
ANEKTPOHHBIX IOKYMEHTOB.

OnekTpoHHbI  JokymMeHT (DJ) — JMOKYMEHT, CO3JaHHBI TIpU  TIOMOIIHU
JICKTPOHHBIX aIMapaTHO-TEXHUYCCKUX W MPOTPAMMHBIX CPEACTB, (UKCUPYEMBIH B
nuppoBoM kojme B dopMe HUACHTUPUIHUPYEMOrO IO  COACPKATECIBbHOHW  YacTH
MMEHOBaHHOrO (aiiima, TOCTYIHBIA IS TOCIeayromed o0paOoTKH, WCIOJIb30BaHHUS,
BOCIIpOM3BeIeHUsT (0OTOOpaKEHHUs) M BU3YaJbHOIO BOCHPHUATHS, a TAKXKe JJIS mepeaadd u
MOJIYYCHUS 110 TCICKOMMYHHKAIIMOHHBIM KaHaJlaM CBs3U. [lakeT  3JeKTPOHHBIX
JOKYMEHTOB (rmaket) — onuH wiu oosee D/I.

Onektponnoe coodmeHue (DC) — JIOTUYECKHU IIeJIOCTHAS COBOKYITHOCTH JIaHHBIX,
UMEIOIIUX CMBICIT JIJISl YYACTHHUKOB MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS, 3aKOAMPOBaAHHAS
CIIocoOOM, TIO3BOJISIIOIIMM OOECIIEYNTh €€ OOpadOTKY CpeJACTBAMHU BBIYHCIUTEIBHON
TEXHHUKH, Tepefady IO TEICKOMMYHHUKAIIMOHHBIM KaHaJaM CBSI3W W XpaHCHHE Ha
MalIMHOYUTACMBIX HOCHUTEISAX WH(POPMAIMOHHBIM KaHalaM CBS3M W XpaHCHUE Ha
MalTMHOYUTACMBIX HOCUTEISIX WH(DOPMAIIHH.
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VYuactHuk — pabotHuku u aamuHucTtpanus MBJIOY «Jletckuii cam Ne27
«Cazkoy, y4acTBYIOIIUE B 3JIEKTPOHHOM JOKYMEHTOOOOPOTE.

OTnpaBuTens DICKTPOHHOrO JOKyMeHTa (oTmpaBuTeiab) — paborauk MBIOY
«erckmit cag Ne27 «Canxo» m 1w aagmuuuctpanus MBJIOY «Jletckuit cam Ne27
«Cazkoy», KOTOpOoe HampaBIIseT AIEKTPOHHBIN JOKYMEHT.

[loiyuaTens 93MEeKTpOHHOTO JOKyMeHTa (monydarens) - pabotHuk MBJOY
«erckuit cam Ne27 «Canko» m mnm  anmunuctpanus MBIAOY «/lerckuit camg Ne27
«Caako», KOTOPOMY OTIPABJIECH 3JIEKTPOHHBIN JOKYMEHT.

JlocTaBka 3JEKTPOHHOTO JTOKYMEHTa (JOCTaBka) — (U3MUYCCKHH TpOIece
HEepEeMEIEHUs AIEKTPOHHOTO JJOKYMEHTA OT OTIPABUTENS K MOJIy4aTelIio.

1.4. B nacrosimem [lonoxenun B kadectBe DJ] paccMaTpuBaroTCsl 3JIEKTPOHHBIE
CITyeOHO-UH(POPMAIIMOHHBIE TOKYMEHTHI.

1.5. TlonoxkeHue pacrpocTpaHsieTcsl Ha OpraHu3alUi0 padoThl C JOKYMEHTaMH,
nepeaBaéMbIMU U TIOJyYaeMBIMH C TIOMOIIBIO AJIEKTPOHHOW TMOYTHI, BKJIIOYAs UX
MOATOTOBKY, PETUCTPALIUIO, YUET, OTIPABKY U MOTYUYEHUE.

1.6. TpebOoBanus, ycraHaBiauBaeMbl I[lomoxkeHneM, oOs3aTeabHBI I BCEX
pabotHuKOB «/leTckuii cag No27 «Camkoy.

1.7. OTBETCTBEHHOCTh 3a OPraHM3AIMI0 U COCTOSHHE JOKYMEHTAI[MOHHOTO
obecriedeHsT TIOCPEICTBOM 3JeKTpoHHOM moutel B MBJIOY  «Jletckuii camg Ne27
«Cajko» Bo3ymaraeTcs Ha OTBETCTBEHHBIE JINIIA U PAOOTHUKOB!

e TOJJEPKKA B pabOTOCIOCOOHOM COCTOSHMHM TEXHHYECKOTO M HPOrpPaMMHOIO
oOecrieyeHusi, OTBEYAIONIEeTo 3a (yHKIIMOHUPOBAHUE JNEKTPOHHON TTOUTHI,

e TIpUEM, KOHTPOJIb YUTAEMOCTH M JIOCTOBEPHOCTH, pacrevarka (eciid HeT APYrux
BO3MOJKHOCTEH  O3HAKOMJICHHMSI C OJICKTPOHHBIM BAapUaHTOM TEKCTa), y4eT U
pacnpe/ieneHust MOCTYMAIIUX IOKYMEHTOB;

e MOATOTOBKA W OTHpaBKa HH(OpMAUM B aapec OpraHU3alldM, MPHUCIABIICH
JOKYMEHT, O JaTe NpPUEMKH JOKyMEHTa M JaTe JOBEJACHHUs 10 JOJDKHOCTHOTO JIHIIA
(mepenaun B ACIOMPOU3BOICTBO);

¢ TICpe/aua JJOKYMEHTOB Ha PACCMOTPEHHE PYKOBOJIUTEIO (B ICIIONPOU3BOJICTBO);

e y4YeT W peructpauus oTnpaBisieMblx u3 «/lerckuii cag Ne27 «Caako»

¢JIOKyMEHTOB, TPOBEpPKA MPaBWIBHOCTH HX OGMOPMIICHHS U OpraHU3aIUs UX

OTIIPaBKH;

e KOHTpOJIb TMOJy4YeHHs] HHPOPMAIMK aJpecaroM, OpraHu3alus B Ciydae
HEO0OXOUMOCTH, ITOBTOPHO OTIPABKHU JOKYMEHTA;

e ONEPATHBHOE PEIICHUE BOMPOCOB MO PadOTE SMECKTPOHHOM MOYTHI.

2. YcJ10BUS 101IyCKa YYacTHHKA K ocyumiecTBaeHno 310

2.1. VYdyacTHUK JOMyCKaeTcsi K OCYIIECTBICHHIO JOKYMEHTOOOOpOTa IMocie
BBITOJHEHUS BCEH COBOKYITHOCTH CIAEAYIOIINX TCUCTBUM:

2.1.1. VYcrtaHOBKM HEOOXOAUMBIX ammapaTHBIX CPEJCTB, MPOTPAMMHOTO U
MH(POPMAIIMOHHOTO 00eCTeYeHN .

2.1.2. Opranu3zanus giyKa 3J1eKTPOHHON MOYTHI MOTydaTess.

2.1.3. CornacoBanus MeXAy Y4YacCTHHKaMH IEpPeuYHs JOKYMEHTOB, IepelaBaeMbIX
10 TE€JIEKOMMYHHUKAIIMOHHBIM KaHAJIaM CBSI3H B 3JIEKTPOHHOM BH/IE.

3. Opranu3anus 3JIeKTPOHHOI0 JOKYMEHT0000poTa

3.1. Tlopsiok opraHu3aiiu IEKTPOHHOTO TOKYMEHTO000pOoTa!

3.1.1. DneKTPOHHBIN TOKYMEHTOOOOPOT BKIIOYAET B CEOsI:



o (OopMHPOBaHHE TEKTPOHHOTO JJOKYMEHTA;

e OTHPABKY U JIOCTABKY IEKTPOHHOTO JOKYMEHTA,

e TPOBEPKY JIEKTPOHHOI'O JOKYMEHTA;

o TIOATBEP:KJEHUE MMOTYUYEHUS IEKTPOHHOTO JOKYMEHTA;

e YYeT 3JEKTPOHHBIX JTOKYMEHTOB,;

o XpaHCHHs JJIEKTPOHHBIX JOKYMEHTOB (BEICHHUE AapXWBOB 3JICKTPOHHBIX
JOKYMEHTOB).

3.1.2. ®opmupoBaHue 3JIEKTPOHHOTO AOKYMEHTa OCYIIECTBISIETCA B CIEIYIOIIEM
HOpsIZIKE:

o (opMHpOBaHHE NEKTPOHHOTO JOKYMEHTA B BUJIe MMEHOBAaHHOTO (aiina;

e TOJNUCAaHUE CHOPMHUPOBAHHOTO 3JIEKTPOHHOTO JOKYMEHTAa B BHUAE HMEHHOIO
(aiina.

3.1.3. CpopMHUpPOBAHHBIN IEKTPOHHBIH JTOKYMEHT HUMEET IOPHANYECKYI0 CHIy U
BJIEYET IPEyCMOTPEHHBIE Ul JAHHOTO JIOKYMEHTa MPaBOBBIE MOCIEICTBUS B CIydae €ro
HajyIexanero opopMIIeHUs B COOTBETCTBUU C HacTosMM [lonoxeHuem.

3.14. C menpio yMeHbIIEHHS O0O0BEMOB TepeaBacMoil uHGOPMAIMH TIpU
TPAHCIIOPTUPOBKE HJIEKTPOHHBIX JOKYMEHTOB MOTYT HCIOJIb30BAThCS CIELHAIbHBIE
QJITOPUTMBI CKATHSI HTHPOPMALIUU.

3.1.5. Bce mopuamueckne neicTBHA, O0(GOPMIIEMBIE MOCPEACTBOM JIIEKTPOHHBIX
JIOKYMEHTOB B COOTBETCTBUU C HacTOsMM [lonokeHneM, Mpu3HAIOTCsl COBEPIIEHHBIMU B
MMCbMEHHON (OpMe U HE MOTYT OBITh OCHOPEHBI TOJIBKO Ha TOM OCHOBAaHMHU, YTO OHU
COBEpILIEHHBI B AJIEKTPOHHOM BUJIE.

3.1.6. [locne monyueHus: 3AEKTPOHHOTO JOKYMEHTa IMOJIyyaTellb 00s3aH HalpaBUTh
OTHPAaBUTENIO TAKOTO JIOKyMEHTa TIOATBEPKACHHE O MOJYyYEHHH 3JIEKTPOHHOTO
JOKYMEHTA.

4. Opranu3anus padoThl ¢ MOCTyNaKIIel KoppecnoHAeHIUel

4.1. CiocoOsI 1OCTaBKU KOPPECIIOHICHITNN:

4.1.1. JlocTaBKa KOPPECTIOHEHIIUN OCYILECTBIIAETCS MO IEKTPOHHOU MOYTE.

4.2. Tlpuem u 06paboOTKa KOPPECTOHICHIIUN:

4.2.1. KoppecnoHaeH1usl, MOCTyMakIIas 1Mo 3IeKTPOHHON MouyTe oT pabOTHUKOB B
«ldetckuit  cang Ne27 «Camko», TpPOXOAWT  dYepe3  aHTHUBUPYCHYIO  IPOBEPKY,
pacriedaTeiBaeTcs (€CiM HET JPYrHuX BO3MOYKHOCTEH O3HAKOMJIGHUS C OJIEKTPOHHBIM
BapHUaHTOM TEKCTa), IPOXOAUT MEPBUYHYIO 00pabOTKYy, pacnpeaesieHue, perucTpalmio.

4.2.2. B mporiecce nepBoHAYaNbHOM 00pabOTKM MOCTYMAOIIEH KOPPECTIOHACHITHH
BCE JOKYMEHTBHI IPOBEPSIOTCS Ha HAJM4YME€ BUPYCOB, IPOBEPSIETCS HMX UYUTAEMOCTb U
MOJIHOTA.

4.2.3. DIEeKTpOHHOE COOOIIEHHE CUUTAETCS MOCTYNHMBIIMM TIOCIE MPOBEPKU
MOJIMHHOCTH ¥ BO3MOKHOCTH €0 BOCIIPOU3BECHMUSL.

4.2.4. TlpueM KOppecnOHACHIMU (YTEHUE MOYTHI) OCYILECTBISETCS Y4YaCTHUKAMU
HE pe’Ke IATH pa3 B JICHb.

4.2.5. O6paboTka KOPPECTIOHICHIINH POU3BOIUTCS B JCHb €€ MOCTYIUICHUS WU B
nepBbIi pabounii AEHb MPH MOCTYIJICHUH B HEpaOOUHe JTHH.

4.2.3. Peructpanusi JOKyMEHTOB U Nepeadya uxX B JICTOMPOU3BOJICTBO:

4.3.1. Bce mocTynuBIINE TOKYMEHTBI PETUCTPUPYIOTCS 1 00padaThIBAIOTCS.

4.3.2. Peructpauus JTOKYMEHTOB MPOM3BOAMTCSA B JCHb UX IMOCTYIUICHUS HIU B
NepBbIi pabouuil 1eHb MpH MOCTYIUICHUH B HEpaboyue JTHU.



4.3.3. Tlocnme perucrpanuu MOJXY4YeHHbIE  JOKYMEHThl — MEpenalTcs B
JIeJIONPOU3BOICTBO.

4.4. TlonTBepKAECHUE O MOJIYYEHHUHN JIEKTPOHHOTO TOKYMEHTA:

4.41. Tlpu mnONy4eHUH OHIEKTPOHHOTO JOKYMEHTAa TMOJy4daTeldb IO 3ampocy
HalpaB/sIET  OTIPABUTENIO  TAKOTO  JIOKYMEHTAa  IOATBEPKACHHE O  IOIYYCHHH
NIEKTPOHHOrO JoKymeHTa. IloaTBepkneHue Hampasisercss B (oOpMe 3JIEKTPOHHOTO
COOOILIEHUS.

5. Opranmu3anusi OTHPABKHU IOKYMEHTOB

5.1. IlonrotoBka JOKYMEHTOB K OTIIPaBKeE.

5.1.1. K noxymeHTam, OTHpaBisieMbIM IO 3JEKTPOHHOM MOYTE, MPEIbSABISIOTCS
clieIyrolre TpeOoBaHus JOKYMEHTBI TOTOBSATCS ¢ IOMOIIBIO TEKCTOBOTO pemakTopa Word
Wi TabnuaHoro pepakropa Exel ¢ ucnons3oanuem mpudros Arial, Times New Roman
M MOTYT cofiepkaTh rpadudeckne nzodpaxenus B popmare PDF, JPEG.

5.1.2. Ilpu ornpaBke JOKYMEHTOB IpEBAPUTEIbHO MPOU3BOAUTCS IMPOBEPKA HX
JIOCTOBEPHOCTH.

5.2. OTnpaBKa JOKYMEHTOB I10 3JIEKTPOHHOM MOYTe.

5.2.1. JloKyMeHTBI, TOJUICKANIUE  OTMpPaBKE MO  JJIEKTPOHHOW  IOYTe,
00pabaThIBalOTCA M OTIPABISIOTCS B JI€Hb UX MOCTYIUJIEHHUS MO0, KaK MCKIIOUEHUE, He
MO3/IHEE CIIEAYIOIIETo pabodero AHs.

5.2.2. Jlochlika UM 3aMeHa paHee Pa30CIaHHOTO JIOKYMEHTa OCYIIECTBISIETCS I10
YKa3aHMIO JIMLA, TOMUCABIIETO JOKYMEHT.

5.2.3. B omHOM »IIEKTPOHHOM COOOIIEHWH, KaK IMPaBHJIO, TEPECHUIACTCS OIUH
JOKyMEHT. B cnydae, ecim HeoOXOOuUMO MepeciiaTh HECKOJIBKO JOKYMEHTOB, OHHU
nojanexar o0s3aTenbHOl ynakoBke B apxuBax RAR umu ZIP. Jlokyment, o0beMom Gonee
100 kbaiiT, apxuBupyeTtcs.

5.2.4. Tlepen oTnpaBKOW JOKyMEHTa TIO OJJICKTPOHHOW IIOYTE HEOOXOIUMO
IIPOBEPUTH €T0 Ha HAJIMYKHE BUPYCOB.

5.3. C momoupi0 3MEKTPOHHOM MOYTHl OCYILIECTBISIETCS ONEepaTHBHAas Iepenaya
nH(pOpMalUY B BUJIE:

e IIPUKA30B U PACIOPSIKECHUMN;

e YKAa3aHUU U MHCEM;

AJIEKTPOHHBIX COOOIICHUH;
JOKJIQJHBIX U CIY>KEOHBIX 3aIHCOK.

6. XpaHeHHe 2JIeKTPOHHBIX TOKYMEHTOB

6.1. Bce nieKTpOHHBIE JOKYMEHTHI JIOJDKHBI XPaHHUThCS B TOM ke (opmare, B
KOTOPOM OHU ObUTH COPMUPOBAHBI, OTIPABIICHBI H MOTyYCHBI.

6.2. Cpok XpaHEHHUs ANEKTPOHHBIX JIOKYMEHTOB JIOJKEH OBITh MEHEE IISITH JIET.

6.3. XpaHeHHe SJIEKTPOHHBIX JOKYMEHTOB JIOJDKHO COIMPOBOXKIATHCS XpaHEHHEM
COOTBETCTBYIOIIETO MPOrpPaMMHOI0 00eCredeHus, MO3BOJSIOMIET0 UMETh BO3MOXKHOCTh
paboThI C IIEKTPOHHBIMHU XYpPHATAMH U JOKYMEHTAMH.

6.4. OO0s3aHHOCTM XpaHEHHS DJICKTPOHHBIX JIOKYMEHTOB BO3JaraloTcsi Ha
VYuactauko 2/10.

6.5. Jlns BBHIMONHEHUS TEKYMMX pPadOT MO BEACHHWIO DSJCKTPOHHBIX apXHBOB
Yyactauku 310 Ha3HAYAIOT OTBETCTBEHHOE JIUIIO.

6.6. DneKTpOHHBIE apXUBBI MOJICKAT 3AIIUTE OT HECAHKITHOHMPOBAHHOTO JIOCTYIIA,
HENPeTHAMEPECHHOTO YHUUTOXKEHUS U (MIJIN) HCKaKCHUSI.



7. Obecnieyenue MHGOPMAIUOHHOM 0€30MACHOCTH YJIEKTPOHHBIX JOKYMEHTOB

7.1. Cobmonenne TpeboBaHuil HHOOPMAIIMOHHON OE30MAaCHOCTH MPHU OpraHU3aIluN
ANIEKTPOHHOTO IOKYMEHTO0O0POTa 00ECIIeUnBaCT:

o KOHQUACHIMATHHOCTh MH(MOpMANUHU (TTOIYUUTh JOCTYN K MHPOPMAIUU MOKET
TOJIBKO OIPEICICHHBIN KPYT JIHII);

e IICJIOCTHOCTH IepenaBacMoil HH(pOpManuu (rapaHTHPOBAHUE, 4YTO JAHHBIC
nepeaTcs 0e3 HCKaKEHUI 1 UCKITF0YaeTCsl BO3MOKHOCTD MTOJIMEHBI HH(POPMAIUH);

o ayreHTH(uKanuioo (Korja TeperaBacMyr0 HHGOPMALHUIO MOXET TMOIYyYUTh
TOJBKO TO JIMIIO, KOMY OHO TpeIHa3HA4YeHa, a OTIPABUTENEM SBISCTCS HMEHHOTO TOT, OT
YhEero MMEHHU OHA OTIPABJICHA).

7.2. TpebGoBanmsi 1o wuHGOPMAIMOHHONW OE30MAaCHOCTH TpPU  OpraHU3aALUU
AIIEKTPOHHOTO IOKYMEHTO000POTa Pean3yl0TCsl TOCPEICTBOM MPUMEHEHHUS IPOTPAMMHO-
TEXHUYECKHUX CPEACTB U OPTaHN3ANNOHHBIX Mep.

7.2.1. K mporpaMMHO-TEXHUYECKUM CPEICTBAM OTHOCSTCS:

e IPOrpaMMHBIE CpPEACTBA, CIEUHMATBHO pa3pabOTaHHbIE [UISI OCYLIECTBICHUS
AJIEKTPOHHOTO JOKYMEHTO000POTa;

e cHucTeMa Taponeil W  HACHTH()HUKATOPOB Ui  OTPaHWYCHHS  JIOCTyHa
MOJIb30BaTENei W aJMUHUCTPATOPOB K TEXHUYECKUM M TPOTPAMMHBIM CpPEICTBaM
CUCTEMBI AJIEKTPOHHOI'O JOKYMEHTO000POTA;

e TPOrpaMMHO-AMMapaTHble CPEJICTBAa 3alIUThl OT HECAHKIIMOHUPOBAHHOTO
JIOCTYTIA,

e CpEICTBA 3aIIUTHI OT MPOTPAMMHBIX BUPYCOB.

7.2.2. K opranu3aiimioOHHBIM MEpaM OTHOCSTCS:

e pa3MENICHHE TEXHUYECKUX CPEJICTB B IMOMEIICHUAX C KOHTPOJIHPYEMBIM
JOCTYTIOM;

e aJIMUHUCTPATHBHBIC OTPAHUYCHUS JOCTYIA K THM CPEJICTBAM;

e 3aJlaHME PEKMMa HCIOJNb30BAHMS TOJH30BATENSIMA U aJMUHUCTPATOpaMU
napoJsiei U uAeHTU(PUKATOPOB;

¢ JIOIYCK K OCYIIECTBICHHIO JOKYMEHTOOOOPOTA TOJIBKO OMPEIEICHHBIX JIUII;

e TIOJJI€pP’KaHUE MPOTrPAMMHBIX CPEJCTB B HCIIPABHOM COCTOSTHUH;

e 00yuenue paboTHukoB «Jletckuii cag Ne27 «Camakoy,

e 3aIIMTAa TEXHUYECKHX CPEICTB O TOBPEKIAIOIINE BHEIIIHNE BO3ACHCTBUS
(moxap, BO37CHCTBUE BOJBI H T.I1.)



